
Fellowship Hour - What You Need to Know 
Fellowship Hour – formerly known as Coffee Hour – is the time we gather as a community 
immediately after our Sunday service to share something to eat and drink, welcome new 
people and check in with friends. For many at Overbrook Church, this fellowship time feels like 
an extension of our worship. If you have never hosted, please consider it! Here’s what you need 
to know: 

WHO PREPARES FELLOWSHIP HOUR? 

Anyone can be a Fellowship Hour host! Each week, we need a volunteer for set-up, clean-up and to 
provide the food. People are encouraged to work in teams to split duties. 

WHAT IS EXPECTED? 

Some folks enjoy making Fellowship Hour a bigger affair, and that’s wonderful but not necessary. We 
suggest you keep it simple. You’ll need to arrive early, bring and prepare food and beverages for service; 
refill coffee as needed, and help with clean-up. 

WHAT TO BRING? 

You’ll need approximately 350-400 bites of food (store bought or homemade), including something for 
the children’s table. We encourage finger foods that can be easily eaten off a plate or napkin while 
standing up. Please also include no-sugar added and gluten-free items. There are usually extra snacks in 
the Fellowship Hour Food Box in the kitchen. 

WHAT DOES THE CHURCH PROVIDE? 

Tables will be set when you arrive. The church provides the tablecloths, dishes, platters, silverware, 
napkins, mugs, glasses or other serving needs, as well as the coffee, tea, hot cocoa, creamer, stirrers and 
sweeteners. 

WHAT ABOUT BEVERAGES? 

You do not have to make the coffee! The church opener will start the coffee and the hot water for tea 
and hot cocoa. There is a Brita water dispenser in the fridge to be put out on the kids table. When it is 
time to serve, fill carafes with coffee and one with hot water and one for tea (with tea bags). 

HOW ARE WE GOING ‘GREEN’? 

We are trying to minimize trash at Fellowship Hour by using reusable tablecloths, silverware, cups and 
plates whenever possible. 

WHAT IF I NEED HELP? 

Hosting Fellowship Hour is a great way to make new friends. Recruit helpers ahead of time. If you have 
any trouble, consult someone from Congregational Life Committee.  

IS THERE CLEAN-UP HELP? 

The church custodian will run the dishwasher. We ask the host help by rinsing dishes, coffee pots and 
other items used and by clearing the tables and wiping the tablecloths. 



WHAT IF COST IS A CONCERN? 

We never want expenses to get in the way of someone being willing to host. Please submit receipts to 
the office for reimbursement if costs are a concern. 

HOW DO I VOLUNTEER? 
You can sign up to host in two ways: On the big sign-up board in the Wistar Morris room, or online at 
this Sign-up Genius link: http://tiny.cc/bg98hz

WHAT IF I HAVE MORE QUESTIONS? 
Reach out to Peg Kaercher, 610-642-2906, or Pat Ogundele, 610-668-1309. Or email Congregational Life 
at CLC@overbrookpresb.org. 

“They worshipped together at the Temple each day, met in homes for the Lord’s Supper and shared their 
meals with great joy and generosity” Act 2:46 

mailto:CLC@overbrookpresb.org


Fellowship Hour 
It’s more than coffee, it’s fellowship 

“For where two or three gather in my name, there am I with them." Matthew 18:20 

HOSTING 

Hosting fellowship hour can be whatever you want it to be. Time and effort are minimal if you pair up 
with a co-host or two and split the duties. Use the Sign-up Genius to recruit help. Some folks enjoy 
making it a bigger affair, and hey, who minds that?! We suggest you keep it simple (bring simple snacks, 
set out food, clean up). Guess what? It gets eaten and enjoyed thoroughly either way! You want to serve 
finger foods that aren’t too messy to eat off a napkin or small plate while standing. 

A great way to enhance your ministry of hospitality is to greet the congregants at the door before they 
enter the Wistar Morris Room (optional). 

YOU BRING 

You need approximately 350-400 bites of food (store bought or homemade) including something for the 
children’s table. Please also include no sugar added or sugar free items. There are usually snacks in the 
Coffee Hour Food box on top of dishwasher. Please use them, it will include gluten free snacks. There 
are labels in the top drawer near the window in the kitchen for sugar free, gluten free, contains nuts, 
etc. 

CHURCH PROVIDES 

There are a group of volunteers who open and lock the church doors. This person will make the coffee, 
hot water for tea and hot chocolate.  

• The coffee hour supplies sugar, non-sugar sweetener, tea bags, decaffeinated tea, instant hot 
chocolate and drink stirrers are located in the kitchen in the upper cabinet near refrigerator.  

• Napkins are located on the upper open shelf near the door the container is labeled.  
• We are going Green!  
• Plates are located in the top and bottom cabinets in the outer kitchen (the cabinets are labeled 

small, medium and floral). Dinner plates are in the bottom cabinet near the window in the 
kitchen.  

• Glasses are located in the upper cabinet in the kitchen near the dishwasher. Punch cups for the 
children’s table are located in the upper cabinet in the outer kitchen.  

• Silverware is located in the drawers in the outer kitchen.  
• There is a Brita dispenser filled with water in the refrigerator to be placed on the children table.  
• Coffee creamer should be in the refrigerator.  
• There are platters and bowls in the lower cabinets in the kitchen and larger platters in the outer 

kitchen. All drawers and cabinets are labeled. 

SET UP 

3 tables will be set up when you arrive in the Wistar Morris Room 

2 tables are put together near the windows 

1 table near the outer kitchen doors 



All tables will need table covers which are in the outer kitchen (cabinets and drawers are labeled).  

Place a hand sanitizer pump at the left end of the table so people can clean their hands before they start 
picking up finger food (hand sanitizers are in the kitchen on the sinks).  

Centerpieces are optional. 

Set two empty carts with signs instructing the congregants where to put their plates, glasses, silverware 
(put the silverware tray out on the cart) the signs are in the red dish pans. 

Set the two red dish pans filled with soapy water for plates, place on the carts.  

Place carts near the same wall as the windows near the kitchen. 

Set up all the trays for the dish washer on the counter to made it easier to place dishes 

Before service bring out the two carts with the mugs place one cart on each end of the tables by the 
windows.  

Fill at least 4 thermal carafes of coffee and 1 thermal carafe of tea (the carafes are located in the kitchen 
on the bottom open shelve near door) Five bags of tea can steep in a metal pitcher (pitchers are located 
in lower cabinet near stove) while the rest is getting set up, then poured into carafe marked Tea. You 
can fill one carafe with hot water (carafe is marked hot water only) so people can steep a cup of decaf 
tea.  

Fill 4 cream servers which are located in the outer kitchen upper cabinets (can be held in the 
refrigerator); 3 sugar containers which are located in the outer kitchen upper cabinets on adult table. 

CLEAN UP 

Please assist the closer by rinsing all dishes and other items used and place them in the trays for the 
dishwasher. Sweep the floor if there is a lot of crumbs and/or debris. 

Wash the platters and bowls and leave them in the dish draying racks, do not place them in the 
dishwasher trays. Empty the hot water and coffee carafes and pots.  

Wipe and Dry the tablecloths to avoid mildew and put everything away. Empty sugar containers into big 
sugar container in coffee hour cabinet. Place unused stirs, tea bags, and non-sugar packets in the coffee 
hour supply cabinet  

 

The cost should never be a burden for the host(s) so please do not hesitate to submit receipts to us if 
that makes it possible for you to volunteer. 

Many thanks for your help. 

 

IF YOU HAVE ANY QUESTIONS, PLEASE GET IN TOUCH WITH: 

Peggy Kaercher (610-642-2906) 

Pat Ogundele (610-668-1309) 

Email: CLC@overbrookpresb.org 

mailto:CLC@overbrookpresb.org
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